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MONTANA ASSOCIATION OF SCHOOL BUSINESS OFFICIALS 

JANUARY 2018 

 
 
 

SIGN UP FOR SPRING TRAINING! 
The chart below shows the dates and locations for the MASBO Budget Workshops and Spring Regional Workshops, and 
we’ve added some half-day sessions for New Clerks (or those just needing a review) to help with Budget Basics. 
Online registration is OPEN!  Click on the link of the workshop you want for more information, and note the deadline for 
booking your hotel room so you can take advantage of the special rates. 
 

MASBO 2018 SPRING WORKSHOPS 

DATE BUDGET WORKSHOPS REGIONAL WORKSHOPS 

Wed Feb. 21 
 

Region 1 – Missoula 
Courtyard by Marriott 

Thurs Feb. 22 
Budget Workshop - Missoula 

Courtyard by Marriott 
 

Fri Feb. 23 
Budget Workshop - Great Falls 

Hampton Inn 
 

Wed Feb. 28  
Region 3 and Region 6 

Miles City 
Sleep Inn & Suites 

Thurs March 1 
Budget Workshop - Miles City 

Sleep Inn & Suites 
 

Fri March 2 
Budget Workshop - Billings 

Red Lion Hotel & Convention Center  

Wed March 21 
Budget Basics (1/2 day) - Great Falls 

Heritage Inn 
 

Thurs March 22  
Region 2 – Great Falls 

Heritage Inn 

Mon March 26 
Budget Basics (1/2 day) - Billings 
Red Lion Hotel & Convention Center 

 

Tues March 27 
 

Region 5 – Billings 
Red Lion Hotel & Convention Center 

Mon Apr 23 
 

Region 4 - Fairmont 
Fairmont Hot Springs 

Tues Apr 24 
Budget Basics (1/2 day) - Fairmont 

Fairmont Hot Springs 
 

MASBO Staff 
Denise Williams, Executive Director 
406-461-3659 or dwilliams@masbo.com 

Marie Roach, Administrative Assistant 
406-461-8804 or mroach@masbo.com 

MASBO is dedicated to training and 
supporting the people responsible for 
business operations in Montana schools. 
Our goal is to enable members to manage 
the business in order to support education 
for Montana children. 

https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=171&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=167&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=169&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=172&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=173&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=168&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=170&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=178&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=175&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=179&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=176&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=174&reginit=1
https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=180&reginit=1
mailto:dwilliams@masbo.com
mailto:mroach@masbo.com


2 
 

 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 
 

 

 
 

REGION DIRECTOR ELECTIONS TO BE HELD AT SPRING REGIONAL WORKSHOPS 

Elections for Region Director will be held at the following spring workshops: 

 Region 1  
o On September 17, 2015, Noreen Anderson was appointed to serve the term vacated by Cindy Foley 

when Cindy was elected MASBO Vice-President:  July 1, 2015 – June 30, 2018. 
o Noreen was elected to serve the remainder of the term at the March 2016 spring regional workshop. 
o Need an election for director for the new term:  July 1, 2018 – June 30, 2021. 

 Region 2 
o On January 15, 2016, Belinda Klick was appointed to serve the term vacated by Lucinda Woodland:     

July 1, 2015 – June 30, 2018. 
o Belinda was elected to serve the remainder of the term at the March 2016 spring regional workshop. 
o Need an election for director for new term:  July 1, 2018 - June 30, 2021. 

 Region 4 
o On August 7, 2017, Kevin Patrick was appointed to serve the term vacated by Lorie Carey when Lorie 

was elected MASBO Vice-President:  July 1, 2016 – June 30, 2019. 
o Need an election for director for the remainder of the term:  April 24, 2018 - June 30, 2019. 

 

Nominations may be made: 

 via email to Denise Williams or the applicable Region Director 
prior to the spring workshop, or 

 from the floor during the business portion of the spring workshop. 
 

 

 

 

 

 

 

Order a MASBO 50TH Anniversary Pin! 

Designed by Montana Silversmiths, this 
special 50th anniversary commemorative 

pin is cast from jewelers bronze and plated 
in 24 karat gold with hand-painted blue 

accents. Cost is $20 (includes shipping and 
handling). 

 
Click here to place your order! 

MASBO Board of Directors 

President   Cindy Foley, West Valley Schools   Region 1 Director  Noreen Anderson, Hellgate K-8 School  
Vice-President  Lorie Carey, Jefferson Co. High School  Region 2 Director  Belinda Klick, Sun River Valley Schools 
Past President  Tammy Tulberg, Target Range Schools  Region 3 Director  Cheri Nygard, Wolf Point Schools 
Fiscal Agent   Kim Aarstad, East Helena Schools   Region 4 Director  Kevin Patrick, Anaconda Schools 
Ex-Officio, MTSUIP Denise Williams       Region 5 Director  Rita Huck, Huntley Project Schools 
Ex-Officio, OPI  Kara Sperle        Region 6 Director  Jen Mettler, Baker Schools 

 

WANNA BE LIKE THE COOL KIDS? 

Note:  It’s a good idea to check with the 
person you wish to nominate to ensure they 
are willing and able to make a   long-term 

commitment to serve on the MASBO board. 

  

https://www.masbo.com/i4a/ams/meetings/?controller=meetings&action=startRegistration&conferenceID=159&reginit=1
mailto:cfoley@westvalleyschool.com
mailto:nanderson@hellgate.k12.mt.us
mailto:lorie.carey@jhs.k12.mt.us
mailto:Belinda%20Klick%20(bklick@srvs.k12.mt.us)
mailto:tammy.tulberg@target.k12.mt.us
mailto:cnygard@wolfpoint.k12.mt.us
mailto:kaarstad@ehps.k12.mt.us
mailto:kpatrick@anacondaschools.org
mailto:DWilliams@masbo.com
mailto:rhuck@huntley.k12.mt.us
mailto:ksperle2@mt.gov
mailto:mettlerj@baker.k12.mt.us
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MASBO CERTIFICATION PROGRAM 
 

 

 

 

 

 

 

 
 

P-CARD NEWS- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 

HAVE YOU SENT YOUR ANNUAL AUDIT REPORT TO BMO?  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 

 

 

TOP TEN REASONS TO GET YOUR MCSBO 

3.  Personal Satisfaction/Goal 
The best business officials are always stretching themselves, learning and growing their skill set to become the 
best that they can be. If this is you, earning certification is one more goal you can achieve while gaining personal 
satisfaction and adding to your self-worth. Make this a goal of yours today. The personal satisfaction will be 
worth it! 

 

Your master agreement requires you send your annual audit report to the BMO 
Financial Group.  Here’s how: 

Send an electronic (.pdf) copy to: pcard.reviews@bmo.com   

---OR---  

Mail a hard copy to (overnight or tracked mail is suggested): 
BMO Harris Bank  
Institutional Markets 5/C  
Attn:  Jeremiah Wallen  
111 West Monroe Street  
Chicago, IL 60603  

---and, to make it even easier ---  

Add BMO to your distribution list  
If you have an email distribution list of people/entities that you send your 
audited financials to each year, add pcard.reviews@bmo.com  to your list. 

 

 

DO YOU KNOW AN OUTSTANDING SCHOOL BUSINESS OFFICIAL? 

MASBO is accepting nominations for 2018 Outstanding Business Official.  Co-workers, teachers, 
trustees, district administration, other school business officials, OPI employees, and county or state 
officials may nominate a current, active MASBO member (past recipients, current officers and 
directors of MASBO are not eligible during their term of office). 
 

Please submit a letter of nomination and two letters of recommendation that support the nomination.  
The letter of nomination should include the nominee’s name, job title and school district and state the 
specific reasons the person is nominated, including: 1) contributions to public education in Montana at 
the school, community, county, state and federal levels, 2) contributions to civic and public 
organizations, and 3) the nominee’s service to students.  

Nomination materials may be emailed to dwilliams@masbo.com. 

NOMINATION DEADLINE IS MARCH 31, 2018. 
 

 

mailto:pcard.reviews@bmo.com
mailto:pcard.reviews@bmo.com
mailto:dwilliams@masbo.com
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FROM THE OFFICE OF PUBLIC INSTRUCTION 

2019 Impact Aid Applications 
The deadline to submit 2019 Impact Aid applications is Wednesday, January 31, 2018 at 9:59 pm, Mountain Standard 
Time.  The application must be completed using G5, the US Department of Education’s online grant application system. 
Click here (or go to opi.mt.gov, place your cursor on Leadership/ Academic Success and click on Title & Other Federal 
Programs, then click on the Impact Aid box) to find more information and your district’s data, which will be needed for 
certain portions of the application.   
 

After submitting the application through G5, districts are required to send a copy to Nicole Thuotte at OPI for review.  
You may send the copy via any of the following methods:   

Email: nthuotte@mt.gov 
Fax: (406) 444-0509  
Mail: PO Box 202501, Helena, MT 59620-2501  

 

School Law Books 
The school law books are delayed this year due to difficulties at Legislative Services with staff turnover and a new 
computer system.  OPI will send an email to the field along with an update in the next OPI Monthly Summary when the 
books are ready. The current Montana Code Annotated is available online (click here).  For more information, contact 
Bev Marlow, OPI Legal Division at 406-444-4402. 

 

DON’T FORGET THIS . . .  

MTSUIP/MTSBA ANNUAL HR SYMPOSIUM  

Don’t forget to sign up for the HR (Employment) Symposium offered by MTSBA and sponsored by MTSUIP.  Locations 
and dates are shown below. Click on the location for more information and to register for the session. 
Note the live stream video option on February 21! 
 

Chinook February 6   Missoula February 12 
Sidney  February 7   Kalispell February 13  
Lockwood February 8   Helena  February 21 
   Live Stream Video  February 21 

 
This is a training designed for your school’s entire management team.  Topics include Human Resource Fundamentals, 
Talent Acquisition, Investigating School Claims, Performance Management, and Employee Discipline.  
 
 

FROM THE INTERNAL REVENUE SERVICE 

IRS ANNOUNCES MILEAGE RATES FOR 2018 (click here) 
The Internal Revenue Service issued the 2018 optional standard mileage rates used to calculate the deductible costs of 
operating an automobile for business, charitable, medical or moving purposes.  Beginning  Jan. 1, 2018, the standard 
mileage rates for the use of a car (also vans, pickups or panel trucks) is: 

 54.5 cents per mile for business miles driven  

 18 cents per mile driven for medical or moving purposes  

 14 cents per mile driven in service of charitable organizations 
 

INCOME TAX WITHHOLDING TABLES FOR 2018 
The Internal Revenue Service released Notice 1036, which updates the income-tax withholding tables for 2018 reflecting 
changes made by the tax reform legislation enacted last month. This is the first in a series of steps that IRS will take to 
help improve the accuracy of withholding following major changes made by the new tax law. 
The updated withholding information shows the new rates for employers to use during 2018. Employers should begin 
using the 2018 withholding tables as soon as possible, but not later than Feb. 15, 2018.  Continue to use the 2017 
withholding tables until implementing the 2018 withholding tables. 

Questions?  
Contact Nicole Thuotte 
nthuotte@mt.gov or  406-444-4524 
 

FREE to MTSUIP member school districts 

and no limit on the # of attendees from the 
same member district.  Non-member districts 
may also attend for a fee. 

 

http://opi.mt.gov/School_Finance_Upload?folderId=45030&view=listview&pageSize=100
mailto:nthuotte@mt.gov
http://leg.mt.gov/bills/mca/index.html
https://ams.embr.mobi/Events/Registration/Wizard/EventDetails.aspx?C=ZgfON&EID=HHKD
https://ams.embr.mobi/Events/Registration/Wizard/EventDetails.aspx?C=ZgfON&EID=HHKG
https://ams.embr.mobi/Events/Registration/Wizard/EventDetails.aspx?C=ZgfON&EID=HHKE
https://ams.embr.mobi/Events/Registration/Wizard/EventDetails.aspx?C=ZgfON&EID=HHKH
https://ams.embr.mobi/Events/Registration/Wizard/EventDetails.aspx?C=ZgfON&EID=HHKF
https://ams.embr.mobi/Events/Registration/Wizard/EventDetails.aspx?C=ZgfON&EID=HHKI
https://ams.embr.mobi/Events/Registration/Wizard/EventDetails.aspx?C=ZgfON&EID=HHKJ
https://www.irs.gov/newsroom/standard-mileage-rates-for-2018-up-from-rates-for-2017
http://links.govdelivery.com/track?type=click&enid=ZWFzPTEmbWFpbGluZ2lkPTIwMTgwMTExLjgzNTcxMTkxJm1lc3NhZ2VpZD1NREItUFJELUJVTC0yMDE4MDExMS44MzU3MTE5MSZkYXRhYmFzZWlkPTEwMDEmc2VyaWFsPTE3MTY4MTAxJmVtYWlsaWQ9ZHdpbGxpYW1zQG1hc2JvLmNvbSZ1c2VyaWQ9ZHdpbGxpYW1zQG1hc2JvLmNvbSZmbD0mZXh0cmE9TXVsdGl2YXJpYXRlSWQ9JiYm&&&127&&&https://www.irs.gov/pub/irs-pdf/n1036.pdf
mailto:nthuotte@mt.gov
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MASBO ENDORSES THESE PROGRAMS 
 

 
 

 

 

 
Healthcare Reform 
Section 125 Services  
Health Savings Account Services 
Angie Newman, State Manager II 
877-589-2544, ext. 352 
angie.newman@americanfidelity.com 
http://www.americanfidelity.com/home.aspx 

 
 
 

 

 
Montana Schools Group Insurance Authority 
Workers Compensation Insurance 
Shawn Bubb, Director of Insurance Services 
406-457-4500 
sbubb@mtsba.org 
http://www.msgia.org/home  

 

 
 
 

Health, Dental, Vision, Life and Long-Term  
Disability Benefits 
Andy Holmlund, Chief Executive Officer 
406-457-4400 

aholmlund@ms-sf.org 

http://mustbenefits.org/ 

  
 
Montana Schools Unemployment Insurance Program  
Theresia LeSueur, Director 
406-457-4407 
tlesueur@mtsba.org 
http://www.mtsuip.org/  

  
Montana Schools Property & Liability Insurance Plan 
Dave Pillatzke, Program Manager 
406-457-4531 
dpillatzke@paynewest.com 
http://msplip.com/ 

 

 

 

 

mailto:angie.newman@americanfidelity.com
http://www.americanfidelity.com/home.aspx
mailto:sbubb@mtsba.org
http://www.msgia.org/home
mailto:aholmlund@ms-sf.org
http://mustbenefits.org/
mailto:tlesueur@mtsba.org
http://www.mtsuip.org/
mailto:dpillatzke@paynewest.com
http://msplip.com/
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IMPORTANT DATES & DEADLINES – FEBRUARY 2018 

FEBRUARY 1 
Self-Review of Meal 
Counting and Claiming 
System due 

Complete the annual self-review of the meal 
counting and claiming system sometime during 
the school year before February 1.  Each school 
site must be reviewed where meals are served to 
students and counted for reimbursement. 
Maintain this documentation on file. 
 

School Nutrition Programs Checklist 
School Nutrition Programs 
Administrative Update (see page 20) 
 

2nd Afterschool Snack 
Program Review due 

The School Food Authority must review each 
Afterschool Snack Program two times a year. The 
first review must be conducted during the first 
four weeks that the school is in operation each 
school year. The second review should be 
completed prior to February 1st.  The reviews 
will be maintained on file at the School Food 
Authority. 
 

Afterschool Snack Self Review Form 
Afterschool Snack Program Packet 

FEBRUARY 5 
Spring Enrollment Count 
Date 

The 2018 Spring Enrollment & Aggregate Hours 
Collection begins Monday, February 5.  Districts 
will report spring count date aggregate hours 
for all students enrolled on 2/5/18, or the first 
school day that follows the count date if the 
official count date is not a school day. 
 

After verifying student enrollment and 
aggregate hours in AIM, submit the data to 
MAEFAIRS.  MAEFAIRS Student Count for ANB 
must be submitted no later than Friday, 
February 9, 2018.  
 

Extenuating circumstances for students who 
will be gone 10 days prior to the count date, but 
which would support a variance should be 
submitted to the OPI prior to the official 
enrollment count date for consideration of 
inclusion of the student in the enrollment count 
for ANB purposes beyond the 10th day of 
absence.  
 

 

A.R.M. 10.20.102 
AIM Spring Collection Guide 
 
 
 
 
 

ANB Memo 
Reporting Instructions 
Step-by-Step Student Count for ANB 
Instructions 
 
 

A.R.M. 10.20.102(10) 

FEBRUARY 10 

File school food program 
claim for reimbursement 
with OPI 

Claims for reimbursement are due on the 10th of 
each month 

Montana Agreement and Payment 
System (MAPS) log in page 

School Nutrition Programs Checklist 

Reimbursement Rates for FY2018 

FY2018 School Nutrition Payments 

 

OPI pays grant cash requests OPI pays grant cash requests submitted by the 
25th of the previous month. 
 

E-Grants System 
Log in to your district’s account, or 
click on Public Access, then Vendor 
Payee Details 

http://opi.mt.gov/Portals/182/Page%20Files/School%20Nutrition/Main%20SNP%20Page/4.%20SNP%20Checklist%202017-18%20Final.V2.pdf
http://opi.mt.gov/Portals/182/Page%20Files/School%20Nutrition/Main%20SNP%20Page/Administrative%20Update%20%2017-18_Updated%20NDS%209.21.17.pdf
http://opi.mt.gov/Portals/182/Page%20Files/School%20Nutrition/Main%20SNP%20Page/Administrative%20Update%20%2017-18_Updated%20NDS%209.21.17.pdf
http://opi.mt.gov/Portals/182/Page%20Files/School%20Nutrition/ASP/ASP%20SelfReviews.pdf
http://opi.mt.gov/Portals/182/Page%20Files/School%20Nutrition/ASP/ASP_Packet%202017-18.pdf
http://www.mtrules.org/gateway/RuleNo.asp?RN=10%2E20%2E102
http://opi.mt.gov/Portals/182/Page%20Files/AIM/2%20AIM%20USER%20GUIDES/Spring%20Count/Spring%20Aggregate%20Hours%20Collection%20Guide.pdf
https://drive.google.com/file/d/0B6M9_9igOWskcXZBUk5jaFMxSVU/view
https://drive.google.com/file/d/0B6M9_9igOWskSzEtc0xyYm1YXzg/view
https://drive.google.com/file/d/0B6M9_9igOWskcE9aZWt3MUNub0U/view
https://drive.google.com/file/d/0B6M9_9igOWskcE9aZWt3MUNub0U/view
http://www.mtrules.org/gateway/RuleNo.asp?RN=10%2E20%2E102
https://montanaopi.cnpus.com/Prod/Splash.aspx
http://opi.mt.gov/Portals/182/Page%20Files/School%20Nutrition/Main%20SNP%20Page/4.%20SNP%20Checklist%202017-18%20Final.V2.pdf
http://opi.mt.gov/Portals/182/Page%20Files/School%20Nutrition/Meal%20Eligibility/Meal%20Counting%20%26%20Claiming/Reimbursement%20Rates%202017-18.pdf
http://opi.mt.gov/Leadership/Finance-Grants/School-Nutrition-Payments
https://egrants.opi.mt.gov/OPIGMSWeb/logon.aspx
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IMPORTANT DATES & DEADLINES – FEBRUARY 2018 

FEBRUARY 15 
First Semester 
Transportation Claims due 

Submit first semester transportation claims 
online to the Superintendent of Public Instruction 
and transmit one copy of each claim to the 
County Superintendent of Schools. 

 TR-5 Claim for State Reimbursement for 
Individual and Isolated Transportation 

 TR-6 Claim for Reimbursement for School 
Bus Transportation 

 
 

MCA 20-10-145(2) 
A.R.M. 10-7-104(1)(a) 
Regulations & Guidelines for Pupil 
Transportation Reporting 

FEBRUARY 22 
County Superintendent 
electronically authorizes first 
semester transportation 
claims 
 
 

County Superintendent electronically authorizes 
first semester transportation claims (consisting of 
one copy of each district claim).  

MCA 20-10-145(2) 
A.R.M. 10-7-104(1)(b) 

FEBRUARY 23 
OPI makes K-12 BASE aid 
payments 

(DSA) Direct State Aid 
(QEC) Quality Educator Component 
(ARC) At Risk Student Component 
(IEA) Indian Education for All 
(SAG) Student Achievement Gap 
(SPED) State Special Education Payments 
*(TECHF) Technology Funding 
**(D4A) Data for Achievement 
***(NRD) Natural Resource Development  

 
 

 

FY2018 Payment Schedule (scroll to 
bottom of page 
State School Payments 
 
 
 
 
*Redirected as per HB390 
**Eliminated for FY2018 per SB261 
***Redirected as per HB647 

FEBRUARY 25 
Grant cash request due to 
OPI 

Grant cash requests made by this date will be 
paid on March 10.  
 
 

OPI State and Federal Grants 
Handbook 

FEBRUARY 27 
Trustees call for an election At least 70 days prior to Election Day (May 8, 

2018), the trustees must pass a resolution 
stating:  1) the date of the election; 2) the 
purpose of the election; 3) whether the election 
will be by mail or poll; 4) the voting locations and 
boundaries for each location, if there are multiple 
locations within a district (if changed from a 
previous school election the new locations must 
be specifically noted); and 5) the time the polls 
will open, if before noon. 
 
 
 
 

MCA 20-20-201 
MCA 20-20-203 
 
2018 School Election Calendar 
2018 School Election Handbook 
(see page 4) 

http://leg.mt.gov/bills/mca/title_0200/chapter_0100/part_0010/section_0450/0200-0100-0010-0450.html
http://www.mtrules.org/gateway/RuleNo.asp?RN=10%2E7%2E104
https://drive.google.com/file/d/0B6M9_9igOWskU0RJUjAtTVlXVTA/view
https://drive.google.com/file/d/0B6M9_9igOWskU0RJUjAtTVlXVTA/view
http://leg.mt.gov/bills/mca/title_0200/chapter_0100/part_0010/section_0450/0200-0100-0010-0450.html
http://www.mtrules.org/gateway/RuleNo.asp?RN=10%2E7%2E104
http://www.opi.mt.gov/pdf/SchoolFinance/Entitle/FY16NaturalResourceDevelopment.pdf
http://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-Payments
http://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-Payments
http://leg.mt.gov/bills/2017/billpdf/HB0390.pdf
http://lists.opi.mt.gov/display.php?List=132&N=3205
http://leg.mt.gov/bills/2017/billpdf/SB0261.pdf
http://leg.mt.gov/bills/2017/billpdf/HB0647.pdf
http://opi.mt.gov/Portals/182/Page%20Files/E-Grants/Instructions/MTStateFederalGrantsHandbook.pdf
http://opi.mt.gov/Portals/182/Page%20Files/E-Grants/Instructions/MTStateFederalGrantsHandbook.pdf
http://leg.mt.gov/bills/mca/title_0200/chapter_0200/part_0020/section_0010/0200-0200-0020-0010.html
http://leg.mt.gov/bills/mca/title_0200/chapter_0200/part_0020/section_0030/0200-0200-0020-0030.html
https://drive.google.com/file/d/1sCuH2yNHl1odCwxKsqjIAy88OuWvKMKf/view
https://drive.google.com/file/d/1vn28a2ylHfVZXWjrKlFgrBxw1YqZmy9h/view
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IMPORTANT DATES & DEADLINES – FEBRUARY 2018 

FEBRUARY 28 
Last day to file state form 
MW-3 and copies of 2017 
Form W-2 and Form 1099 

On or before February 28 of each year, you are 
required to file the following with the Montana 
Department of Revenue: 
• Montana Annual Wage Withholding Tax 
Reconciliation form (MW-3) supporting the 
withholding reported on the Forms W-2 and 
1099. 
• Wage and Tax statement (W-2) for each 
employee Montana wages were paid to, with or 
without withholding. 
• Forms 1099 with Montana state withholding. 

 

2017 Montana Withholding Tax 
Guide (see page 5 for annual filing 
requirements) 

Tax forms under Sections 
6055 and 6056 of the 
Internal Revenue Code are 
due (Affordable Care Act) 
 
 
 

 
 
 

 

 
 
 

 
An employer with 50 or 
more full-time employees 
during the prior calendar 
year would file Form 1095-C 
and Form 1094-C. 
 

SECTION 6055 FORMS: 
Insurers and employers that sponsor self-insured 
health plans will use IRS Forms 1094-B and 1095-
B to report on individuals enrolled in minimum 
essential coverage. 
 

Form 1094-B Transmittal of Health Coverage 
Information Returns.  Due to IRS by February 28, 
2018 for paper filers and April 2, 2018 for e-filers.  
 

Form 1095-B Health Coverage 
Due to employees by January 31, March 2, 2018 
for the 2017 tax year (deadline extended). 

 
SECTION 6056 FORMS: 
Large employers will use IRS Forms 1094-C and 
1095-C to report on offers of health coverage and 
enrollment in employer-provided plans.  
Employers that sponsor self-insured plans and 
that are also applicable large employers will use 
Forms 1094-C and 1095-C to file a combined 
report under both section 6055 and 6056. 
 

Form 1095-C Employer-Provided Health 
Insurance Offer and Coverage 
Due to employees by January 31, March 2, 2018 
for the 2017 tax year (deadline extended). 
 

Form 1094-C Transmittal of Employer-Provided 
Health Insurance Offer and Coverage 
Information Returns   
Due to IRS by February 28, 2018 for paper filers 
and April 2, 2018 for e-filers. 
 
 

Instructions for Forms 1094-B and     
1095-B 
 
 
 
 

 
 
 
 
 

 
 

 
Instructions for Forms 1094-C and 
1095-C 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 

http://revenue.mt.gov/Portals/9/businesses/wage_withholding/Employers_Tax_Guide.pdf
http://revenue.mt.gov/Portals/9/businesses/wage_withholding/Employers_Tax_Guide.pdf
https://www.irs.gov/pub/irs-pdf/f1094b.pdf
https://www.irs.gov/pub/irs-pdf/f1095b.pdff
https://www.irs.gov/pub/irs-pdf/f1095c.pdf
https://www.irs.gov/pub/irs-pdf/f1094c.pdf
https://www.irs.gov/pub/irs-pdf/i109495b.pdf
https://www.irs.gov/pub/irs-pdf/i109495b.pdf
https://www.irs.gov/pub/irs-pdf/i109495c.pdf
https://www.irs.gov/pub/irs-pdf/i109495c.pdf


9 
 

MASBO EXHIBITOR MEMBERS 

Aflac 
Rob Cook 
r_cook@us.aflac.com 

American Fidelity Assurance Co. 
Angie Newman 
angie.newman@americanfidelity.com 

Anderson, Zurmuehlen & Co. 
Stefeni Freese, CPA 
sfreese@azworld.com 

Edie Barnard 
Edie.barnard56@gmail.com 

Black Mountain Software 
Teresa Van Buren 
teresav@blackmountainsoftware.com 

Bruco, Inc. 
Adam Uselman, V.P.-C.O.O.  
adambruco@gmail.com 

D.A. Davidson & Co. 
Bridget Ekstrom 
Bekstrom@dadco.com 

Fellon Insurance Services 
Dale Fellon 
fellonins@msn.com 

Ron Foltz CPA firm 
Ron Foltz, CPA 
Ron.foltz@ronfoltzcpa.com 

Foxie Lady Computers, Inc. 
David Bardwell  
foxieladycomputers@gmail.com  

Frontline Technologies 
Peter Lane  
plane@frontlineed.com 

Horace Mann 
Keith Jorgensen 
keith.jorgensen@horacemann.com 

Infinite Campus 
Stephanie Sondrol 
Stephanie.sondrol@infinitecampus.com 

Insurance Management Services of MT 
John R Boyer 
john@imsvest.com 

Joint Powers Trust 
Cyndy Maxwell 
cyndy@jointpowerstrust.com 

Klimas Financial Services, Inc. 
Charles Klimas 
cklimas@gwnsecurities.com 

Montana Public Employees 
Retirement Administration  
Jenny Weigand 
jweigand@mt.gov  

MSGIA-WCRRP 
Shawn Bubb  
sbubb@mstba.org 

Montana Schools Property & Liability 
Insurance Plan (MSPLIP) 
Dave Pillatzke  
dpillatzke@paynewest.com 

Montana Schools Unemployment  
Insurance Program (MTSUIP) 
Theresia LeSueur 
tlesueur@mtsba.com 

Montana Unified School Trust 
Andy Holmlund 
aholmlund@ms-sf.org 

National IPA and TCPN 
Shelley Andrews 
shelley.andrews@nationalipa.org 

New Hope Technology Foundation 
John Hughes, Senior Consultant 
john@newhopetech.org  

Pine Cove Consulting 
Brandan Bassett 
bbassett@pinecc.com 

Rudd & Company, PLLC 
Julie Kostelecky, CPA, CVA 
jkostelecky@ruddco.com 

School Specialty 
Scott Wilkey 
scott.wilkey@schoolspeciality.com 

Schoolhouse IT 
Jeffrey Patterson  
jeffp@schoolhouseit.com 

Southwest MT School Services 
Bruce Grubbs  
bgrubbs@swmss.ccsend.com 

Stifel Nicolaus 
Bryan Stelmack 
yroybal@stifel.com 

TimeClock Plus 
James Baker 
sales@timeclockplus.com 

Tyler Technologies 
Carrie Hughes 
carrie.hughes@tylertech.com 

VALIC 
Michael Hart 
michael.hart@valic.com 

Wipfli LLP 
Kim Dare, CPA  
kdare@wipfli.com 

Todd Watkins Consulting Services 
Todd Watkins 
Toddwatkinsconsulting101@gmail.com 

Felt, Martin, Frazier & Weldon, PC 
Jeffrey Weldon 
JWeldon@feltmartinlaw.com 
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