Frenchtown School District is seeking a detail-oriented and collaborative professional to serve as Business Manager/District Clerk. This individual will oversee all financial operations of the district, ensuring accuracy, transparency, and compliance with state and federal regulations.
Responsibilities include:
· Managing and supervising accounting, payroll, accounts payable/receivable, and budgeting functions.
· Developing and maintaining efficient financial systems and procedures.
· Providing fiscal analysis and reports to the Superintendent and Board of Trustees.
· Serving as the official custodian of school district records and supporting Board operations.
· Supervising a small support staff within the business office.
Qualifications:
· Degree in Business, Accounting, Finance, or a related field preferred.
· Prior experience in school finance or as a district clerk/business manager is advantageous but not required.
· Strong organizational, communication, and problem-solving skills.
· Ability to work effectively in a team-oriented environment.
Compensation:
Salary range will depend on experience along with a competitive benefits package.
Application Information:
A completed FTSD Application  may be submitted online or at the District Office. The position is open until filled.
For questions or a full job description, please contact Shauna Anderson in the District Office at 406-626-2600.

