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Retiree Checklist

Initial Meeting:  information for teachers and forms the Clerk needs to sign…

______   1.  Form 129:  Termination Pay - Irrevocable Election Form (on file)

______   2.  Ask for Resignation letter

______   3.  Form 144:  Member & Employer Certification of Termination of Employment

______   4.  Form 117:  Authorization for Deduction of Health Insurance form

______   5.  Form 113:  Retirement Termination Pay   (aka term pay calculator) 

______   6.  Inform teacher of possible out-of-pocket contribution, depending on the option they choose   
on Form 113



Forms in Retirement File (date received):

______   1.  Copy of letter from TRS – in receipt of Form 129:  Term Pay – Irrevocable Election Form

______   2.  Irrevocable Resignation Form from District (retirement incentive)

______   3.  Copy of Resignation Letter

______   4.  Copy of Signed Form 144:  Member & Employer Certification of Termination of Employment

______   5.  Copy of Signed Form 117:  Authorization for Deduction of Health Insurance form

______   6.  Copy of Payroll change form from TRS Insurance Deductions

______   7.  Copy of Signed Form 129:  Termination Pay – Irrevocable Election Form

______   8.  Letter from TRS that the teacher may have to pay termination pay difference

______   9.  Term Pay Calculator from TRS website

______ 10.  Copy of Form 113:  Retirement Termination Pay with Term Pay Calculator on back

______ 11.  Copy of District checks made payable to teacher and any checks from the teacher

______ 12.  Copy of letter/documents to teacher informing them of any out of pocket expense



Use this 
flowchart to 
help you 
navigate the 
Termination 
Pay procedures!





FORM 129 
–

Termination 
Pay –

Irrevocable 
Election 

Form





The employee makes choice – not you! 
• Termination pay OPTION 1—produces the greatest increase to your retirement benefit and 

therefore has the highest cost in terms of both member and employer contributions. Under this 
option, your termination pay is divided by the number of years used to calculate your Average Final 
Compensation (AFC).  The resulting amount then is added to your earned compensation for the AFC 
years only. TRS performs an actuarial calculation to determine the contributions needed to fund the 
benefit increase on Termination Pay Option 1. In some cases, the member contributions actually 
exceed the termination pay amount.

• Termination pay OPTION 2—produces a lesser increase to your retirement benefit and has a 
lower cost in terms of both member and employer contributions. Under this option, the termination 
pay amount is divided by your total years of creditable service to determine an annual amount. The 
annual amount then is added to your earned compensation for each year used to calculate your 
AFC. Employer and member contributions are collected at the regular rate, so member 
contributions for Termination Pay Option 2 never exceed the termination pay amount.

• Termination pay OPTION 3 - means you waive your right to include termination pay in the 
calculation of your TRS retirement benefit. TRS does not collect employer or member contributions 
on Termination Pay Option 3.



TERMINATION PAY  - IRREVOCABLE 
ELECTION FORM 

• TRS recommends that prior to signing an election form, the employee requests an estimate of 
benefits or utilizes the ‘on-line benefit estimator’ located on the TRS website. 

• Termination pay is restricted to payments made at the time of termination and retirement. 

• May elect to have employee contributions deducted from termination. 

• Pay as a tax-deferred contribution. 

• This election form must be signed by employee and employer at least 90 calendar days prior 
to the last pupil instruction day, pupil instruction related day, or termination date. 

• Signing the election form is NOT a commitment to retire on a specific date. 



TP-IEF (continued)

• Your employer is required to withhold and remit TRS contributions, tax deferred. 

• The election is effective on the date the form is signed by you and your employer. 

• The election is only valid with your current employer. 

• If you have more than one employer reporting wages, you must sign an irrevocable 
election with each employer. 



TERMINATION PAY DEFINITION 
Check your Collective Bargaining Agreement 

• Vacation pay 

• Sick leave 

• Personal Leave

• Discretionary Leave

• Severance pay 

• Early termination incentive plan (request TRS review/determination)

• Other payments contingent on terminating employment 



FORM 144
–

Member and 
Employer 

Certification 
of 

Termination 
of 

Employment



Form 144 certification of termination of 
employment (aka prearranged employment agreement)



FORM 117 
–

Authorization 
for Deduction 

of Health 
Insurance



FORM 108 
–

Application 
for 

Retirement 
Allowance

This form is 
included in 
retiree 
packet and is 
returned to 
TRS by the 
retiree.



Form 108 Application for 
Retirement Allowance

You will be 
asked for 
estimated 
termination 
pay.



Example of Estimated Term Pay to 
send to TRS when requested or when 
you know that you have teachers who 
are planning to retire.



FORM 113 
–

Retirement 
Termination 

Pay



TERMINATION PAY OPTIONS on form 113  
Again: retiree chooses – not you!

• If at the time of termination and retirement the employee will receive 
termination pay, they should have elected one of the following three options: 

• OPTION 1 - use the total termination pay in the calculation of the employee’s 
Average Final Compensation (AFC). The employee and employer shall pay the 
actuarially required contributions to TRS as are determined by the TRS board 
to fund the monthly retirement benefit increase. 

• OPTION 2 - divide the termination pay by the total number of years of 
creditable service to determine a yearly amount. 

• OPTION 3 - exclude the termination pay from the calculation of the AFC. 



Complete this section with actual (not estimated) 
final termination pay

SEND 
ORIGINAL 
FORM 113 
(with Term 

Pay 
Calculator on 
the back) TO 

TRS ONE 
WEEK PRIOR 

TO 
SUBMITTING 

YOUR 
MONTHLY 

REPORT



TERMINATION PAY – IRREVOCABLE 
ELECTION  FORM 129 NOT SIGNED

Employee is not precluded from the use of termination pay in the 
calculation of their average final compensation.

The employee contributions will be taxed (Fed and State).

Employer (you) must remit the net amount of the termination pay 
directly to employee.

Employer (you) will remit the employee contributions due to the TRS 
with employee’s personal check.



TRS Website –
Employers 

Wage & 
Contribution 

System



TRS Website 
– Term Pay 
Calculator



TERMINATION PAY – IRREVOCABLE 
ELECTION CALCULATION FORMULA 

Termination pay amount 
Less   FICA/Medicare (7.65%)

Net amount (tax deferred)
Less   Calculated TRS contribution 

Either
• A balance remaining will be paid to the employee, less the appropriate tax withholding

Or 
• A balance owing results in an ‘out of pocket’ expense, payable to the TRS by employee personal   

check and mailed in along with FORM 113











Other Retirement Scenarios
• Retirement due to disability – mental or physical
• Returned to work (no longer drawing TRS benefit)

• If over 3 fulltime years, benefit is recalculated to include the 
years of service  (full retirement packet)

• If under 3 years, contributions are refunded to member 
(abbreviated packet – can’t change option or beneficiaries)

• House Bill 363 (2009) – MCA 19-20-732 - Reemployment of 
Certain Retired Teachers, Specialists and Administrators
• 19-20-732

• 27 years of service (moves to 30 years in 2025)
• 3 year maximum
• Employer must certify the employee is eligible (IE can’t fill position)
• Employer pays both sides of TRS contribution

• If work only the 3 year max – no additional paperwork



Fund 14 – Retirement Fund

• Last minute/unexpected retirements and/or retirement incentives can put 
the squeeze on your retirement fund balance.

• Be as fiscally responsible as you can but it is okay to plan for a small cushion 
in your retirement fund budget.

• What’s in your reserves?  Don’t be afraid to use them.  Make sure you have 
the budget authority to use – otherwise you will need a budget amendment.



Any questions???

Thank you for coming!!!
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