
UI 101

Welcome!



Welcome to MTSUIP!

• If you have any 

questions during my 

presentation, please 

ask.
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So, you’re buried in claims
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Don’t worry, we are here to help!
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Highlights
• Coverage Options - MTSUIP vs. State  

• Benefits of Membership

• Payroll Reporting – Quarterlies

• Claims Process

• Base Period
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UI Coverage Options
• MTSUIP

• Two Contact People

• School Specific Program

• State of Montana

• Large mixed group businesses covered
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Benefits of Membership 
Using MTSUIP Services

• Free workshops for members on:

• Human Resource Issues

• Montana Education Law Reporter 

(MELR)

• Assistance with claim form completion

• Hearing representation
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Benefits of Membership 
Using MTSUIP Services, 

cont.
• Verify charges & protest if necessary

• Provide claim activity reports

• Pre-loss legal services

• Advise of legislative changes

• Respond to questions
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Montana Education Law Reporter
24/7 Online Member Resource

The MELR is published by MTSBA but is a 

sponsored product available only to MTSUIP 

members.  You must access the MELR by 

going to www.mtsba.org for all articles, forms 

and model job descriptions.
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http://www.mtsba.org/


Payroll Reporting
• MTSUIP – Quarterlies

• Due the 15th day of a new quarter (ex. 7/15, 
10/15, 1/15, 4/15)

• No Excess Wages

• State of Montana
• Due on last day of the month following the quarter 

end (ex. 7/30, 10/30, 1/30, 4/30)

• Excess wages rules : Governmental, 
Reimbursable, or Experience Rated
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Annual Rate Notice

New Rates Effective July 

1 each year
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Miscellaneous Claim Facts

• One Year Duration

• Still Working

• 3 A’s
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Most often districts receive UI claims 

from:

• Substitutes

• Coaches

• Bus Drivers

However, 

ANY school district employee can apply

Unemployment Claims
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Claims Process
• How an 

employee files a 
claim

• Triggering event

• Call DOLI

• DOLI reviews

• 8 day response

• Appeal
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Claims Process
• Initial Claim

• Determination

• Redetermination

• Appeal

• Unemployment Insurance Appeals 
Board

• District Court
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Review/Request Information
When a Claim is Filed

The State of Montana will send out paperwork with 
information provided by the claimant and ask that you as the 
employer verify the information.  

Typically, there are up to five documents you could receive 
on each claim.

You have eight days to complete the request.

Here’s how it works:  The State will mail the request to the MTSUIP office, we will email it to you, you 
will return it to us, and we will return it to the State. Please do not correspond directly with the State 
and they should not be corresponding directly with you.
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The Paperwork

When a claim is filed, you will typically

receive a Claim Filing Notice first

This if you where you see 

the potential charges to 

your school district for 

the individual
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2nd – Verification of School Employment
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NOTE: once 

you become 

a member of 

MTSUIP, all 

contact 

information 

will change 

to our 

address

Everything will be 

based on this date.



3rd – Separation Information
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Non-renewal (do not provide details)

**Waiver of Rights 

as an Interested 

Party**



4th – 8wk Form
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This is called the “Eight 

Week” form. The State 

of Montana is looking for 

any hours the employee 

worked in the four 

weeks before and the 

four weeks after filing for 

benefits.



5th - Determination
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Details / Documentation

Did the claimant give a 

specific reason for resigning (i.e. 

domestic obligation, moving, 

returning to school?)

Was continuing work available if the 

claimant had not quit?

Did the employee refuse any work?  If 

so, list the dates and reasons given (if 

you use an automated system attach 

the report)

Were there any changes to 

his/her job duties, pay, hours, 

etc?  If so, explain the 

changes and attach the 

contract or payroll records.

If the position was 

temporary, did he/she 

request a leave of absence?  

If so, explain.

Was a written 

resignation 

provided by the 

claimant?  If so, 

attach.

RESPONDING TO CLAIMS IN THE

MOST EFFECTIVE MANNER

Non-renewal of a 

non-tenured 

teacher without 

cause.
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Base Period

• First four of the last 

five completed 

calendar quarters.

• http://uid.dli.mt.gov/b

enefits-estimator
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http://uid.dli.mt.gov/benefits-estimator
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Benefit Estimator

Source: 
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http://uid.dli.mt.gov/benefits-estimator


Unemployment Liability
• UI liability exists on employee wages earned in 

the past 18 months – Base Wage Period 
(wages earned in the first four of the last five 
quarters)

• Maximum Weekly Benefit: $618 up from $572

Minimum Weekly Benefit:   $183 up from $169

These increases took effect 7/5/20

• Maximum Liability Per Employee = 28 weeks 
paid benefits ($17,304)
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How Much can a Person 
Receive?

• Former employees can receive up to 28 

weeks of benefits at a maximum of 

$618/week 

• 28 weeks x $618/week = $17,304

• Approximate annual salaries:

• $50,000 = $518/week

• $32,000 = $320/week

• $22,000 = $220/week
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Charging Notices
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C
LA
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ID
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20

099999  YOUR SCHOOL
NAME SSN BYB POT CHG JULY AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUNE BAL BYE

John Boy Walton 111-11-11114/14/2019 6,953.41 1,390.68 (347.67) 1,043.01 4,867.39 4/12/2020

Jim Bob Walton 222-22-22226/7/2020 5,747.12 5,747.12 6/5/2021

Mary Ellen Walton 333-33-33336/2/2019 498.54 86.72 65.04 86.72 21.68 238.38 5/31/2020

Ben Walton 444-44-44449/29/2019 9,928.32 971.25 971.25 3,487.00 4,498.82 9/26/2020

Erin Walton 555-55-55553/22/2020 1,024.78 117.51 77.62 829.65 3/20/2021

Jason Walton 666-66-66664/12/2020 325.16 325.16 4/10/2021

Jason Walton 666-66-66664/14/2019 60.76 60.66 0.10 4/11/2021

TOTALS 24,538.09 1,477.40 60.66 0.00 623.58 971.25 0.00 0.00 0.00 0.00 1,225.56 164.34 3,508.68 16,506.62

Quarter Total 1,538.06 1,594.83 0.00 4,898.58



UI Process- Contact Data
MTSUIP – Theresia LeSueur
863 Great Northern Blvd. Ste 301,
Helena MT 59601
406-457-4407
406-442-2194 (fax)
406-431-5953 cell
tlesueur@mtsba.org

DOLI Helena Phone Center
PO Box 8020, Helena MT 59604
406-444-2545 (9:00 am to 4:00 pm M-F)
406-444-2699 (fax)

If not a MTSUIP 

member
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Thanks for learning!
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