
SECTION I:  PAYROLL YEAR END 

THINGS TO REVIEW AND RECORD 



Do you have all payroll 
completed? 

1. When is your county’s deadline?  Allow enough time.  
 

2. Did you check balances in grants and code? 
 

3. Classified/Supt-Sick/Vacation can use Fund 21 
 

4. Salaries should be Paid in Fiscal Year Earned… 
 

5. Set a deadline and stick with it! 
 



Quarterly Reports and Taxes 
 

  SUCH AS Fica/Medicare, State, TRS, PERS, Annuities, etc. 

 RECOMMEND COMPLETING BEFORE COUNTY DEADLINE 
so clears your Payroll Clearing Fund! 

 
IF NOT – must Records what is to be paid in July as an 
Accrual in your TFS  
 JV in your accounting system 
 Salaries and Benefits Payable  Account 661 
 
 

 
 
 
 



 
To record the Workers' Compensation Premium liability at fiscal year-end: 

 

Debit:   802 Expenditures $1,802.74 
Credit:  661 Salaries and Benefits Payable $1,802.74 
Expenditures Subsidiary Ledger 
:XXX-XXX-XXXX-250 Workers' Compensation 
(To record the workers' compensation premium for the quarter ended June 30. 

 
$1,802.74 

 

To record the premium payment in the next fiscal year: 
 

Debit:   661 Salaries and Benefits Payable $1,802.74 
Credit:  620 or 101 Warrants Payable or Cash $1,802.74 
(To record payment for workers' compensation premiums for the quarter ended June 30. This entry 
reverses the liability recorded at fiscal year-end.  If the actual premium paid differs slightly from the 
amount accrued, charge the difference to current expenditures in the year paid. See 5-0340.00, 
"RECORDING DIFFERENCES BETWEEN ACCRUAL AND PAYMENT AMOUNTS.") 

****  POWER USER DISCUSSION  **** 
    ‘How can I tell if I have liability payables?’ 
    ‘How do I enter liability payables in my system?’ 



CHECK PAYROLL CODING  
 1. Run a Payroll Accounting Report – Does everything look ok?   

 
2. Pay close attention to Program 280 – Special Ed State Reversion 

And Medicare Match 
 

3. Did you ‘spend/code out all payroll grant salaries?  
1. Remember Fed. Grants –  
2. Fund X14 (County Retirement Fund) cannot pay 

employer benefits  
 

4. Do you need to do a JV to correct Coding?  
1. Do as much as possible in Payroll ! 
2. Why?  OPI Payroll Expenditure Report…  

1.   Must be within a reasonable amount 10% 
 
 
 



NOTIFY THE COUNTY WHEN 
CORRECTING BETWEEN FUNDS 

• Grants (15) recoded to General or visa versa 
 

• Be sure to do by County deadline to hit their June Books 

• NO system transfers after County deadline –  
• Make sure clearing fund transfers show your 

corrections 
 

• Verify that your transfer is allowable – OPI Transfer Grid 







TFS PAYROLL WORK SESSION 

∗ *** POWER USER DISCUSSION – 
∗ ‘What is the easiest way to check my payroll coding?’ 
∗  ‘How do I make Coding Corrections’? 



TFS – PAYROLL COMPENSATED 
LONG TERM LIABILTIES 

 
WHAT ARE LONG TERM PAYROLL COMPENSATED LIABILITIES? 
 
Section 1350.0 OPI Accounting Manual Definition:  
 “Compensated  absences” are absences from employment  
 because of illness, holiday, vacation, or other ‘reasons” for  which the 
employer pays the employee. 
  Purpose is to provide full disclosure of all obligations of 
  the district as required by GAAP. “ 
 
DOES NOT INCLUDE TERMINATION PAY PAID OUT IN CURRENT FISCAL YEAR.   
 
NOT ENTERED IN YOUR ACCOUNTING SYSTEM BUT RETAINED FOR TFS PURPOSES 
ONLY! 
 
 
    



TFS-PAYROLL 
LONG TERM LIABILITIES 

TWO TYPES:  Current and Projected 
 
1) CURRENT LIABILITIES 
            COMPENSATION OWED DISTRICT CURRENT EMPLOYEES-  
  *The cost of Employer payouts of Sick/Vacation 
  and/or personal days to ALL staff 
  *Check the Collective Bargaining Agreements 
  *Use current FY salaries (not next year)  
Includes Employer Taxes  -  
 Fica(social security)/Medicare, TRS/PERS, WC and UI 

 





TFS PAYROLL WORK SESSION 

∗ **** POWER USER DISCUSSION **** 
∗ ‘Where do I find the data to complete the Current 

Long-Term Liability Spreadsheet?’ 



TFS -  PAYROLL  
LONG TERM LIABILITIES 

 2)  PROJECTED LIABILITIES  
  RETIREES –DISTRICT RETIREMENT INCENTIVES 
    
DEFINED AS RETIREMENT AGREEMENTS ENTERED INTO WHICH OBLIGATES 
THE DISTRICT TO MAKE PAYMENTS IN FUTURE FISCAL YEARS. 
   
  *Cost of incentives per year is a reportable liability 
  * Includes any payouts and/or insurance or other  
   benefits as part of agreement 
 
 
   





TFS PAYROLL WORK SESSION 

∗   *** POWER USER DISCUSSION *** 
∗ ‘How can I use my system data to help complete this 

spreadsheet?’ 
 



TFS – PAYROLL  
LONG TERM LIABILITIES 

3) GASB68 – TRS AND PERS LIABILITIES 
 
*Amount to be provided by TRS/PERS – as of June 30th 
*Available on MPERA/TRS Website – e-mail notification 
 
*More info available PERS/TRS website/OPI Summer Workshop and 
your auditors 



MAEFAIRS-TFS PAYROLL INPUTS 



MAEFAIRS-TFS PAYROLL INPUTS 



MAEFAIRS-TFS PAYROLL INPUTS 



TFS – PAYROLL  
WRAP UP -  Be sure you’ve transferred all work in 
Payroll to FINANCE – and POSTED!   
Check your Payroll JV’s  
Q&A? 
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