SECTION I: PAYROLL YEAR END

THINGS TO REVIEW AND RECORD




Do you have all payroll
completed?

When is your county’s deadline? Allow enough time.

Did you check balances in grants and code?
Classified/Supt-Sick/Vacation can use Fund 21

Salaries should be Paid in Fiscal Year Earned...




Quarterly Reports and Taxes

SUCH AS Fica/Medicare, State, TRS, PERS, Annuities, etc.

RECOMMEND COMPLETING BEFORE COUNTY DEADLINE
so clears your Payroll Clearing Fund!

IF NOT — must Records what is to be paid in July as an
Accrual in your TFS

JV in your accounting system
Salaries and Benefits Payable Account 661




*%%* POWER USER DISCUSSION #*#**%*
‘How can | tell if | have liability payables?’




CHECK PAYROLL CODING

Run a Payroll Accounting Report — Does everything look ok?

Pay close attention to Program 280 - Special Ed State Reversion
And Medicare Match

Did you ‘spend/code out all payroll grant salaries?
Remember Fed. Grants -

Fund X14 (County Retirement Fund) cannot pay
employer benefits

Do you need to do a JV to correct Coding?




NOTIFY THE COUNTY WHEN
CORRECTING BETWEEN FUNDS

Grants (15) recoded to General or visa versa

Be sure to do by County deadline to hit their June Books




50520.70 IRANSFER MATRIX

TRANSFER TO BUDGETED FUNDS TO NON-BUDGETED FUNDS
MATRIX Al Daner Miscelaneous | Gompensated Liigatian Imtestocal Al CRher
Generl Debt Service Busdgeted Programs Absances REservE Agreement | Mon-Suogeted
(DRAFT) {0} {50) Fumis" [15) (] {27 E2) Funds™
Ganaral (1) MCA 30051 MCA 515 “Lf:m"“nﬂf
MCA 20-0-TO%
§ Transporation (10) "
= £ |5us Deprectation (11
IE E Refiremant [14)
g Desit Service (50)
[l Cner Budgsted Funds® MCA 200708
|ise= nst beiow) (e Hests 0}
|Miscelianemus Programs (15 MCA, 26-8-T03
% (Fidaisl & Sl Oran) 13) O] approval rey'd
& |compensated Absences (21) Pttt
E RACA I0-0-457 ard BCA 26-8-703
eldi s [
3 WA 300515
1 MCA 200703
= [
. = NOT ALLOWED
13 Tuftion WICA, 20-6-208 (2)(a)] Mo transfers to or from Genesal Fund, uriess specifically authortzed In law
17 Aguit Eduation ARM 10.10.320 (3) Mo translers from Retrement Fund
19 Nar-Operating ARM 010,320 (4] Mo transters from Compensated Absences Fund to any fund other than the General Fund
28 Technoiogy ARM 10.10.320(5) Mo transters of any partion of Debt Sendce Fund, except fo ciose e fund
25 Flaxibilty ARM 010,320 (3) Mo transters of cash raceived rugh state and faderal grants
61 Bulding Resernve ARM 10.10.320 (11) Mo translers from buggetad funds io non-oudgeted unds, uniess specically authorzed In |aw

MCA 20-3-208 (2)a)] Mo trarsfers from non-budgated funds fo budgeted funds, uniess spectically authorzed In law

= BUDGETED TO BUDGETED ALLOWED [s8s Mote &)

16 Trafc Educabion | [(2)  Public hearing and resolution required (document In board meeting minutes)

20 Lease Rental Agreament ARM 100,320 (7)  Ta dollars transfemed must be usad for same purpose 3s orginal levy; non-tax dollars may be used for amy purpose
24 wat3l MINEs Tax Resarve ARM 10.10.320 (13}  Motity OPI, County Superintendent, and County Treasurer wifiin 30 days of ransfer

25 State Mg Impact

45 Permanent Endowment [ =«ON-BUDGETED TO NON-BUDGETED ALLOWED (ses Nots B)

60 Building ARM 1010.320 (2)  Pubilc hearing and resoiuion required {document In board mesting minuies)

70-72 Enferprise funds ARM 10.10.320 (10} Trisiees’ resolution must state specmcally how transter will be wsed in Improve: eMciency of spanding

73- 80 Inemal Senvics funds ARM 10.10.320 (13} Moty ©P|, County Supenintendznt, and Courty Treasures within 30 days of fransfer

80 - 85 Trust furds

d = TRANSPORTATION FUND RESTRICTION
ARM 10.10.320 (8) Sabe and county iranspodtation aid not avallabie for transfer o any ofer fund of the distric

= BUS DEPRECIATION FUND RESTRICTION [ses Mote C)

WICA 20-10-147 [4)  Must disposa of all buses and obtaln voter approval o fransfer
{SEE REVERSE SIDE FOR ARM 10.10.320(5)  When all buses are S0k, may transfer any postion fo any oher fund contingent on vobsr approval
MORE INFORMATION) ARM 10.10.320 (2)g) Mo public heaning required afier voler approval

dusa I04 A Pobicks & P E8-10



5052070 IEANSFER MATRIX icont]

- TRANSFERS SHOULD NOT BE USED TO CORRECT CODING ERRORS OR FUND DEFICITS!
For exampie, If the School Food Senvices fund has a deficlt, D0 NOT transfer money from another fund io the School Food Services fund to comedt It Comect e coding of the
Expendiures by crediting expendiiures In the School Food Services fund and debiting expendltures In the General, Impact Akl or Flexiblily funds. Do not use the transfer codes.

- DOM'T FORGET TO HAVE A PUBLIC HEARING!
Uniess specifically exempted In ARM 10.10.320 {2){a) throwghi {h}, tnstess are requined to hold a propeny noticed hearing 1o aceept public comment on a transfer BEFORE the transfer can
DOCC.

- DON'T FORGET TO NOTIFY OP1 AND COUNTY OFFICIALS!
Uniess specifically exempted from a publlc hearing under ARM 10.10.320 (2)a) through (), ARM 10100320 {13) requires the district muest notity OP1, and the County Superintendertt and
Treasurer IN WRITING within 30 days of aporoving the transfer. The notice must include a) the funds affected, b) the amout of budget authorty and cash ransfemed, and ¢ the purpases
for which the amount transfemmed will be used. 0Pl will accept a copy of approwed board meeting minutes 1o satisfy this requirement provided all the Information ks included In the mimtes.

MCA 209208 manq:aspmmm Py [Z)a)), fransfers may be mads from one budgeded fund to another budgeted fund or bebween the Snal budget and a budgest
amendment Tor a budgeted fund whenever the Fustees determine, In their discretion, that fe transfer of funds Is necessary to Improve the eMclency of spending wilhin the district or when an
action of the trustees resulis In savings In one budgeded fund that can be put to more eficent use In another budgeted fund. Transfers may not be made with funds approved by the volers or
with funds ralsad by a noneobed lavy uniess the transter is within or direcily related to the purposes for whilch the funds were raised. Before a transfer can ooour, the fustees shall hold a
proparty noticed hearng o accept public comment on the transfer.

ARM 10.10.320 (7) Except for the general furd, retirement fund, debd senvice funid, and bus depreciation fund, trustees may transfer: (a) any portion of the cash balance In @ budgeted fund o
another budgeted fund for anmy purpase allowed by law, provided the maney being transfemed |5 comprised of reverue from sources other than tax recelpts; and (b) tax revenues fom one
budgeted fund to another budgeted fund, provided the maney Is subsequently expendisd for purposes the same as, or directy retated fo, the purposes for which the BExes were levied. When
tax recelpts are transfemed, the trusiees’ resolution shall state the purpose for whilch the tzes were levied and the purpose for which the funds will be used.

ARM 10.10.320 [12] When the frustess Fansfer cash from one budgeted fund fo another budgeted fund, the fustess may also transfer budget authority up to the amount of the cash transfer,
Trom the paying fund to the recetving fund.

ma—a—m memmmnunmemmnmmmmmmmummmdnmmwmmm
efMciency of spending within the distict. Transfers may not be made with funds restricted by state or federal 3w unless the transfer IS In compliance with any restrictions or condtions
Impased by state or federal law. Before 3 transfer can occur, the tnesiees shall hold a property noliced hearing to accept publlc comment on the transfier.

ARM 10.10.320 (10] Trustees may transfer any podtion of the cash balance In a nonbudgeted fund of the district. The tnstees’ resolution shall state specifically how the transfar will be used

to Improve eMciency of spending within Me dsrict

HOTEC_ QU DEFRECIATION FUND
In July 2003, 0P| requested an Attomey General's Opinkon on the Interpretation of MCA 20-9-208 and 20-10-147, conceming cicsing district funds and iransfeming district funds. OP1
Irerpeets that trustees may not transfier money from a bus depreciation fund untll the district has soid or othenyise disposad of all s buses and asked Tor voler approval for the transfer. This
has been the oginion of the Stale Superintendent since that requirement was specficaly amended imo MCA 20-10-147 (4) during the 1997 Legislative Sesslon. 1t 15 aiso the Interpretasion
promulgated Info ARM 10010.320 (5. OP1 will Inform schioal disiricts when we recalve nolice of the: Alimey General’s opinion.
MIC A 20-10-147 (4) Whenever the Tustees of 3 disiict mantaining a bus depreciation reserve fund sell all of the disticts buses and conskder it 1o be in Me best Interest of the disirct to
transfer ary portion or 3l of e bus depreciation resenve fund balance to any other fund maintained by the district, the trustees shall submit the proposition to the electors of the disinct. The
elecions qualifed to vobe af the election shall quailly under 20-20-301, and the eleclion must be called and conductad In the manner preserbed by this T for school eections. I 3 majorty of
those electors woling at the election approve the proposed tramsfer from the bus depreclation reserve fund, the transfer is approved and the fustess shall Immediately order the county
treasurer io make the approved iransfer.
ARM 10, 1Ilﬂi[5]P|.r6l.B‘l1J:l2ﬁ-1ﬂ-1-l? MCA, when all the buses of 3 s5chool district hawve been sold or othenwise disposad of, tnestees may transfer amy portion of the bus depreciation
reserve fund balance to any other fund of the district contingesnt on voter approval.

nierocs pia
ma—a—rn lijmmma;em_r Eadh;u'n nnmmmmnmmamwﬂmmmwuﬁpﬂmumm administration of the
Interiocal cooperative agreement. All revenues received, Including Tederal, state, or otter types of grant payments in direct support of the agreement and the Snancial support provided by
cooperating agendes, shall be deposited In such fund. All nanclal suppaort of the agreement coniributesd by a disirict designated as the prime agency may be transfemed o the Inferocal
copperative fund from any fund maintzined by such disinct by resoiution of the: tnustess. Ay such iransfer 1o the Interfiocal cooperalve fund shall be wsad to inance those expendilmes under
the agreement which are comparable to those that are permitted by law to be made out of the fund fom which the transfer was made and which are within te final budget for the fund from
which the fransfer was made. Mo transfer shall be made from the miscellaneous federal programs fund without the express approwal of the superdntendent of public Instniction.

i B84 Acoomating Pobch & Procedetes 080011



TFS PAYROLL WORK SESSION

‘\

* *%*%* POWER USER DISCUSSION -
+ ‘What is the easiest way to check my payroll coding?’
+ ‘How do | make Coding Corrections’?




TFS — PAYROLL COMPENSATED
LONG TERM LIABILTIES

WHAT ARE LONG TERM PAYROLL COMPENSATED LIABILITIES?

Section 1350.0 OPI Accounting Manual Definition:

“Compensated absences’” are absences from employment

because of illness, holiday, vacation, or other ‘reasons” for which the
employer pays the employee.

Purpose is to provide full disclosure of all obligations of

the district as required by GAAP.




TFS-PAYROLL
LONG TERM LIABILITIES

TWO TYPES: Current and Projected




A [+ L L E r (&) H | J R L vl N U F
2015-2016 PAY ACCT VAC VAC SICK 0.25 SICK TOTAL |DISTRICT |DISTRICT |DISTRICT| DISTRICT |ABSENCES|TOTAL  |RETIRMT
RATE |FUNCTION| HOURS | LIAB LEAVE |LEAVE | LIAB | VAC/SICK |FICAMED|PERS/TRS | UNEMP WC | PAYABLE |BY SYSTEM
15-16 765%|  8.000%| 0.0023 0.0059 FUNCTION
8.670% 0.07129
J DILLER $16.90 26000 164.07 2112718 135.04] 3376 557054 | $334333| 25576 | 526747 $7.69 $19.73 | $3.893.97 PERS
G GLENN 5$16.90 26000 47.06 79531 43783 10947) $1850.04| 5264536| 820237 $211.63 56.08 515.61 | 33.081.05 PERS
JHYDE 517.92 26000 64.53 1156.38)  237.16] 5929 §$106248 | §221885| §169.74| §177.51 $5.10 $13.09 | $2.584.30 PERS
JMCKEE $22.92 26000 204.79 4693.79 61671 154.18] $3533.75 | §8227.54| 962941 $658.20| §18.92 $48.54 | 59.382.61 PERS
C MUNSON $17.32 26000 10112 175140 15449  38.62)  668.94| 5242034| ¥§185.16| $193.63 $5.37 51428 | 3281897 PERS
B PARKS $36.52 26000 38438 1403756 47084 11771 $429877 | 51833633 | 5140273 | $146691 | $42.17 5108.18 | $21356.32 PERS
JRAINES 515.32 26000 59.89 91751 2124 531 $81.35 $998.86 $76.41 $79.91 $2.30 $5.89 | §1.163.38 PERS
A THOMAS $16.90 26000 52.67 890.12 16.47 412 $69.59 $959.71 $73.42 $76.78 $2.21 $5.66 | 8111777 PERS
T TRAN 516,49 26000 137.07 2260.28 30579 7645 $1260.62 | 3352090 | $269.35| §281.67 $8.10 $20.77 | $4.100.80 PERS
DTYLER 51732 26000 9052 $1567.81 21826) 5457 §945.07| 251287 §192.23| $201.03 55.78 51483 | 8292674 | $36.797.20 |PERS
T ALFSON $13.49 3100 1134 §152.98 9.04 226 53049 $183.46 $14.03 $14.68 50.42 51.08 $213.68 PERS
JBELNAP $13.02 3100  52.86)  $688.24 3442 5.61 $112.04 $800.27 561.22 $64.02 51.84 $4.72 $932.08 PERS
S BERGESON 51341 31000 2022] 27115 130.56) 3264 343770 5708 85 55423 556.1 51.63 54.13 582560 PERS
Y GAVIGAN $13.02 31000 2092  §27238 298 0.75 $9.70 $282.08 $21.58 $22.57 50.65 51.66 $328.54 PERS
C HEAVY RUNNER $13.02 3100 9.05]  §117.83 991 248 $32.26 $150.09 $11.48 §12.01 50.35 50.89 5174.81 PERS
A JOHNSEN $13.41 3100 1.86 524,94 35.84 896  §120.15 $145.10 $11.10 §11.61 50.33 50.86 5168.99 PERS
L JOHNSON $13.08 3100 0.00 50.00 106.09) 2652  $346.91 $346.91 $26.54 $27.75 50.80 52.05 5404.03 PERS
JMAY $13.08 3100 1.09]  §145.06 14.82 3N 548 46 $193.52 $14.30 $15.48 5045 51.14 §225.39 PERS
P RUSS-CRITTENDEN | $13.02 3000 4429  §576.66 4146 1037) 513495 $711.61 554 .44 $36.93 51.64 54.20 £828 81 PERS
JSMITH 521.74 300 87.92) $1911.38 810.05| 20251 9440262 | $6314.00| $483.02| 830512 51432 $37.25 | 3735392 PERS
A STEPHAN $13.08 3100 6.46 584.50 84870 2122 827132 $362.02 $27.69 528 .96 50.83 52.14 5421.65 PERS
MTHAO $15.93 3100  63.68) 5101442 35466  88.67| 5141243 | §$242686| §$185.65| $194.15 $5.58 $14.32 | $2.826.56 PERS
T WELLMAN $13.08 3100 10.70]  $135.96 93.000 2325 830411 4407 $33.97 §35.53 51.02 52.62 §517.20 | $15221.28 |PERS
4241.41 1304253
$233.053.85 | $233,053.85

FUND 121 30%] 569,916.15

———~ |BALANCE (5/31 §47,808.40

Less June Expenses 6490.02

TRANSFER AMOUNT/ $28,607.67




TFS PAYROLL WORK SESSION

‘\

i« **%%* POWER USER DISCUSSION #*#**%*

* ‘Where do | find the data to complete the Current
Long-Term Liability Spreadsheet?’




TFS - PAYROLL
LONG TERM LIABILITIES

2) PROJECTED LIABILITIES
RETIREES -DISTRICT RETIREMENT INCENTIVES

"I'M AFRAID YOU FAILED
YOUR STRESS TEST."




6/1/2017 HELLGATE SD #4
RETIREMENT INCENTIVES - LIABILITY SCHEDULE

# of Mo. Balance Balance Balance
insurance EMND as of 06/30/15 as of 06/30/16 as of 06/30/17
Employee Dist. Max DATE 2014-2015 2015-2016 2016-2017
Contributed
Cooper-Doolittle, C. 5615.00 24 6/30/16 57,.380.00 50.00
lohnson, C. 5615.00 24 6/30/16 57,380.00 50.00
Martinsen, C. 4615.00 24 6/30/16 47,330.00 40.00
O'Conner, C. 5615.00 24 6/30/16 57,.380.00 50.00
Messmer, M. 5615.00 24 6/30/17 514,760.00 57,380.00 50.00
Meyers, K. 4615.00 24 6,/30/17 $14,760.00 47,380.00 40.00
Singleton, N 5615.00 24 6/30/17 514,760.00 57,.380.00 S0.00
Washburn, R 5615.00 24 6/30/17 514,760.00 57,380.00 50.00
wWoodruff, S 4615.00 24 6,/30/17 $14,760.00 47,380.00 40.00
TOTAL LIABILITY 5103,320.00 536,900.00 50.00
4103,320.00 436,900.00 40.00
Amt to budget 16-17 536,900.00
Hk L
Beginning additions paid off other ending

FY 2015-16 5103,320.00 50.00 -566,420.00 0.00 36,900.00

LAST ¥YEAR 5103,320.00

CURRENTYT -536,900.00 !

PAID OFF 566,420.00




TFS PAYROLL WORK SESSION

‘\

#  **%* POWER USER DISCUSSION #*#*%

* ‘How can | use my system data to help complete this
spreadsheet?’




TFS — PAYROLL
LONG TERM LIABILITIES

3) GASB68 — TRS AND PERS LIABILITIES

*Amount to be provided by TRS/PERS - as of June 30t"
*Available on MPERA/TRS Website — e-mail notification




MAEFAIRS-TFS PAYROLL INPUTS

/A" oPI MAEFAIRS

opl.mit.gov

Come | ouneniy | Ropors | views | “haminisusion | insmucions | Logou

CSCT Match

Compensation Expenditures
Student Count For ANB
Sinking Fund
State Paid Tuition
Step 1: Prefilled Data Verification [Districts Only)
Budget Step 2: Budget Amendments/Transfers rstions, contact
Step 3: Software
Step 4: Project Reporter Codes (PRC)
Step 5: Balance Sheet
Step 6: Revenues
Step 7: Expenditures
Step 8: Detail Expenditures

Step 9: Fixed Assets

Step 10: Long-Term Liabilities

Step 11: Review Special Education Reversion
Step 12: SPED Excess Cost Calculator

Step 13: TFS Validation

Step 14: Submit TFS To OPI



MAEFAIRS-TFS PAYROLL INPUTS

I I I e

Fiscal Year: 2016
LE: 'Hellgate Elem - 0586 ¥ |

This LE has been submitted.
No changes can be made to this data.

Activity Type:
Go To Fixed Assets

tPong term liabilities, contact Kara Sp

port

Govermnmenta




MAEFAIRS-TFS PAYROLL INPUTS

L' OPI MAEFAIRS

opl.mt.gov

tome | o Eaiy | eors | Views | himiisinion | incions | Logo

Long Term Liabilities

Fiscal Year: 2016
LE: [Hellgate Elem - 0586 ¥ |

This LE has been submitted.

No changes can be made to this data.

Activity Type: Govemnmental assets are those purchased in the general, special revenue, debt
service, capital projects, permanent, and internal service funds. These funds are
generally financed through taxes, intergovernmental revenues and other non-exchange
revenues.

Print Long Term Liabilities Report | Go To Fixed Assets

Long Term Liabilities

Description Beginning Balance  Ending Balance  Current Due Long Term Due
Compensated Absences 706,129.77 795,460.64 0.00 795,460.64 m
Other 132,840.00 36,900.00 0.00 36,900.00 m
Other Post Employment Benefits 732,918.00 847,024.00 0.00 847,024.00 m
Special Improvements (SIDs) 143,640.48 68,489.00 0.00 68,489.00 m

Net Pension Liabilities
Description Beginning Balance | Additions Reductions Ending Balance

Net Pension - PERS 0.00|1,103,278.96 000| 1,103,278.9 | Il
Net Pension - TRS 732,918.00| 7,580,730.00 0.00| 831364800 A




TFS — PAYROLL

WRAP UP - Be sure you’ve transferred all work in
Payroll to FINANCE — and POSTED!

Check your Payroll JV’s
Q&A?

A BIG THANK
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