
GETTING READY FOR THE  
TRUSTEE FINANCIAL REPORT (TFS) 

Presenters:  
Noreen Anderson, Hellgate SD #4 
Belinda Klick, Sun River Valley Schools 
Denise Grant, Fairfield Public Schools 



Overview 

• What is this workshop about? 

 

• Three Presentation Sections 
o Section I – Payroll 

o Section II – Revenues & Expenditures 

o Section III – Wrapping it Up 

 

• 8:30-9:30 – Section I, II 

• 9:30 – 10:00 Roundtable 

• 10:00 -10:15 Break 

• 10:15 – 11:15 Section II, III 

• 11:15 – 11:45 Roundtable 

 

 

 



SECTION I:  PAYROLL YEAR END 

THINGS TO REVIEW AND RECORD 



Do you have all payroll 
completed? 

1. When is your county’s deadline?  Allow enough time.  
 

2. Did you check balances in grants and code? 
 

3. Classified/Supt-Sick/Vacation can use Fund 21 
 

4. Salaries should be Paid in Fiscal Year Earned… 
 

5. Set a deadline and stick with it! 
 



Quarterly Reports and Taxes 
 

  SUCH AS Fica/Medicare, State, TRS, PERS, Annuities, etc. 

 RECOMMEND COMPLETING BEFORE COUNTY DEADLINE 
so clears your Payroll Clearing Fund! 

 
IF NOT – must Records what is to be paid in July as an 
Accrual in your TFS  
 JV in your accounting system 
 Salaries and Benefits Payable  Account 661 
 
 

 
 
 
 



 
To record the Workers' Compensation Premium liability at fiscal year-end: 

 

Debit:   802 Expenditures $1,802.74 
Credit:  661 Salaries and Benefits Payable $1,802.74 
Expenditures Subsidiary Ledger 
:XXX-XXX-XXXX-250 Workers' Compensation 
(To record the workers' compensation premium for the quarter ended June 30. 

 
$1,802.74 

 

To record the premium payment in the next fiscal year: 
 

Debit:   661 Salaries and Benefits Payable $1,802.74 
Credit:  620 or 101 Warrants Payable or Cash $1,802.74 
(To record payment for workers' compensation premiums for the quarter ended June 30. This entry 
reverses the liability recorded at fiscal year-end.  If the actual premium paid differs slightly from the 
amount accrued, charge the difference to current expenditures in the year paid. See 5-0340.00, 
"RECORDING DIFFERENCES BETWEEN ACCRUAL AND PAYMENT AMOUNTS.") 



CHECK PAYROLL CODING  
 1. Run a Payroll Accounting Report – Does everything look 

ok?   
 

2. Pay close attention to Program 280 – Special Ed State 
Reversion And Medicare Match 
 

3. Do you need to do a JV to correct Coding?  
1. Do as much as possible in Payroll ! 

1. Why?  OPI Payroll Expenditure Report…  
2.  Must be within a reasonable amount 10% 

 
 
 



NOTIFY THE COUNTY WHEN 
CORRECTING BETWEEN FUNDS 

• Grants (15) recoded to General or visa versa 
 

• Be sure to do by County deadline to hit their June Books 

• NO system transfers after County deadline –  
• Make sure clearing fund transfers show your 

corrections 
 

• Verify that your transfer is allowable – OPI Transfer Grid 







TFS – PAYROLL COMPENSATED 
LONG TERM LIABILTIES 

 
WHAT ARE LONG TERM PAYROLL COMPENSATED LIABILITIES? 
 
Section 1350.0 OPI Accounting Manual Definition:  
 “Compensated  absences” are absences from employment  
 because of illness, holiday, vacation, or other ‘reasons” for  which the 
employer pays the employee. 
  Purpose is to provide full disclosure of all obligations of 
  the district as required by GAAP. “ 
 
DOES NOT INCLUDE TERMINATION PAY PAID OUT IN CURRENT FISCAL YEAR.   
 
NOT ENTERED IN YOUR ACCOUNTING SYSTEM BUT RETAINED FOR TFS PURPOSES 
ONLY! 
 
 
    



TFS-PAYROLL 
LONG TERM LIABILITIES 

TWO TYPES:  Current and Projected 
  
1)COMPENSATION OWED DISTRICT CURRENT EMPLOYEES-   
   (CURRENT)  
  *The cost of Employer payouts of Sick/Vacation 
  and/or personal days to ALL staff 
  *Check the Collective Bargaining Agreements 
  *Use current FY salaries (not next year)  
Includes Employer Taxes  -  
 Fica(social security)/Medicare, TRS/PERS, WC and UI 

 







TFS -  PAYROLL  
LONG TERM LIABILITIES 

 2)  RETIREES –DISTRICT RETIREMENT INCENTIVES 
   (PROJECTED) 
 
DEFINED AS RETIREMENT AGREEMENTS ENTERED INTO WHICH OBLIGATES 
THE DISTRICT TO MAKE PAYMENTS IN FUTURE FISCAL YEARS. 
   
  *Cost of incentives per year is a reportable liability 
  * Includes any payouts and/or insurance or other  
   benefits as part of agreement 
 
 
   





TFS – PAYROLL  
LONG TERM LIABILITIES 

3) *NEW 2014-2015 – GASB68 – TRS AND PERS LIABILITIES 
   (Projected) 
 
*Reportable for this 14-15 TFS the District’s share of the overall liability 
on the State of Montana Teachers’ Retirement Fund and Public 
Employees Retirement Fund -  
 
*Amount to be provided by TRS/PERS – as of 07/01/2014 
 
*Will need to ADD FOR THIS YEAR ONLY the total amount paid in 
contributions for 14-15 To amount provided by TRS/PERS 
 
*More info available PERS/TRS website/OPI Summer Workshop and 
your auditors 



TFS – PAYROLL  
WRAP UP -  Be sure you’ve transferred all work in 
Payroll to FINANCE – and POSTED!   
Check your Payroll JV’s  
 
Q&A? 



HOME STRETCH – WRAPPING IT 
UP!  





TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare…… Prepare 

• 2. Calculate Compensated Transfer -  
• Transfer 30% from GF to Fund 21 • 

• - - Classified and Superintendent 
• Only * 
• Use LT Liability Spreadsheet ….. 





2. Calculate Compensated 
Absences Fund 21 

• a. Include Employer Taxes 
• 
• 
• 
• 
• 
• 

b. Assign & Total by Function/District 
c. Calculate 30% per District 
d. Calculate amount to Transfer to Fund 

21 from General Fund 
e. Enter transfer in system 
f. Inform County of the Transfer by 

County Deadline 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare…… Prepare 

• 5. Fixed Assets Update – GASB34* 

• a. Refer to your previous year TFS  
     Object 7xx  expenditure  

• b. See OPI Website for Excel spreadsheet 
and Information *(OPI) • 

• c. Update Your Asset List (manual or 
software) • 







TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare……  Prepare……  Prepare 

• 9. Capital Lease Payments 
• (Copiers, Equip., etc.) 

 
• Internal Service Fund - 74 • 

Talk to your auditor 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare……  Prepare……  Prepare 

• 10. Student Activity Account 
• Balances – Fund 84* 
 

• a. Refer to Previous TFS – 
• (ending compared to current year 
• beginning balances) 
• b. Total Revenues and Expenditures 
• c. Record on TFS input sheet/system 





TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare……  Prepare……  Prepare 

• 11. Payroll & Claims Clearing Funds 
• (Funds 86 - 87) 
 
• a. Outstanding Warrants = cash 
• b. Retain June 30th Outstanding 
• c. Warrants List for Auditors 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare……  Prepare……  Prepare 

• 12. Special Education Reversion 
• (program 280)** 
• 
• 
• 
• 
• 

- Check Sp.Ed. Expenditure 
Coding per District 

- TFS will calculate for you 
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Submit ID:  Submit ID:  

Special Education Allowable Cost Payments: 
a. 
b. 
c. 

Prorated Cooperative Cost Payments: 

Progrua  Function  Object Fund 01    Fund 24    Fand25   Fund 26 
280 
280 
280 
280 
280 
280 
280 
280 
280 
280 
280 
2SO 
280 
280 
280 
280 
280 
280 
280 
280 
280 
280 
280 
280 
28() 

280 
280 
280 
2SO 
280 
280 
280 
280 
280 
280 
280 

Totals 

IXXX  IXX 
llOCX 2XX 
DOCX 3XX 
lXXX 4XX 
IXXX sxx 
IXXX 6XX 
IXXX 7XX 
21XX   IX:X 
21)()( 2XX 
21XX 3XX 
21XX 4XX 
21XX 5XX 
21XX 6XX 
21XX 7XX 
221X !XX 
221X 2XX 
221X JXX 
m:x 4XX 
22 1X 5XX 
221X 6XX 
221X 7XX 
222X  IXX 
222X 2XX 
222X 3XX 
222X 4){)( 
222X SX X 
222X 6XX 
222X 7XX 
24XX lXX 
24XX 2XX 
24XX lXX 
24XX ·4XX 
24){)(  '      l XX 
24XX 6XX 
24XX. 7XX 
62XX  920 

59,739.94 
52,85i .30 

0.00 
0.00 
0.00 

683.12 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
o.oo 
o.oo 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 

2,887.65 

0.00 
0.00 
0.00 
0.00 
o.oo 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
o.oo 
0.00 
0.00 
0.00 
0.00 
1l00 
0.00 
0.00 
0.00 
0.00 
0.00 

0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
o.oo 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
OJI() 

0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
000 
·o oo 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 

0.00 
0,00 
0.00 
0,00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
O.IJO 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
.o.oo ' 

'  0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 

 
0.00    116,168.01 

d. Related Services Block Graui Eotidoment (paid to coop) 
Minimum Special Education Expenditures to Avoid Rcvmioo 
[(c) • (LB)] + [(d) '  (0.33)] 
Grand Total Allowoble Special Education fapendiMes (See attached worirshect) 

8,750.46 .. 
37,801.99 

ll6,168.0I 
g,    Spc<ial Education Reversion Amount 

If f t  o then c M  reversion ELSE 
lf(e - f) is > O, tbtn [( • -  f) •  0.7SJ • reversion 

Note to District: 
lf theamount on Lin£ (g) isgreaterthan zero, ihi• amount willbe wed tohelpfond t"'1:/ year 's sptc iaJ ethicalion allowable co.it 
•nlirlement. Record      revusion "" deferred re11e1111e inthisfi scalyear sothatfund  htilance is not avtrstaled or incorrtcJ/y 
reappropria led  Thuyear '• special ed•cotiM reversioni•uredto redru;e naJ yet1J''s SpedaJ Edu<'UlianAllowable Cost 
Paymenl  

All MAEFAIRSft/us and rfil ersmust record rhef ollowing adjusting entry in )IOllT Ge11<ra/ f'und  m  of 06!30: 
General Ledr;er Debit Credit 
X01402   R(venue 
X01-<i80   Dcfi:tred Revenue 

0.00 
0.00  ' 

A Special Education Rovmion Amount irea1uthan zero °" IJ'ne (&i abave reducrs revenue 311J-Stat e Special Educat10n 
Allowabl• Cn$1 Payment to DtstricJs recorded in the Trustees ' Fin ancial Summary (TFSj GernJrai Fund {Fund OJ)   "'fAEFAJJ/S 
record,the reduction of spe<ia l education revenue on the TFS, however,paper filers  must make thefolkiwing  adjUJting enJry   on 
their books. 

Subsidia!J: Led11er   
XOM 115 Special Education Allowable 0.00 

Colwt1ntV accounting .systems should reduce the amount.reported in the Special Editcat ion Al/qwable revenue .swrCt.'(3I ISJ J 1l 
in (&i and estab/i'h anew columxfor 'Defmcd Revcnu · 

Local and stat• ·'P""ia/ <duC<!tiOn resource trallefm tu th• coop ""''t be cod<da'ful/uws:  XXX-28C>-61XX-920. 

· 

116,168.01 0 00 0.00 

lnstru:tiona l llloek Grant Entitlcmt:Dt 26,251.38 
Relaied Servi°"" Block Grant Entitlem<nt 0.00 
Total Entitlemeou Subject to Revonioo 26,251.38 





TAXES RECEIVABLES 

*Taxes Receivables are Taxes still to be collected by 
the County as of 6/30/15 –  
 
• County will provide amounts  

 
• Balance Sheet Accounts 120-150.  
•             Offset is 680 – deferred outflow 

 
• Enter in JV – Reverse JV Entries in July 
 
 







TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare…… Prepare 

• 13. Run Trial Balance – 
Preliminary • 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare…… Prepare 

• 16. Send Transfer Notify List to 
• County BEFORE County Deadline 
 

• - Request Final Cash Report 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare…… Prepare 

• 17. RUN FINAL TRIAL BALANCE 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare……  Prepare……  Prepare 

• 20. RUN BALANCE SHEET 

• a. Use for Input on MAEFAIRS 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare…… Prepare 

• 14. RUN FINAL SCHEDULE OF  
REVENUES AND EXPENDITURES 

summarize • 

• - Review for anything “odd” and check 
against Trial Balance 

 
• - Record Fund 15 project #’s if not on 

there 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare…… Prepare 

• 19. PUT 
INFORMATION 
IN ONE FILE – 

 
• easy to find for 

future reference 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare……  Prepare 

• “YOU 
DID IT! ” 



TRUSTEE FINANCIAL REPORT CHECKOFF 
Prepare…… Prepare…… Prepare 

• 21. Ready to Begin MAEFAIRS… 



MAEFAIRS VERIFICATIONS: 

 Prefilled Data Verification* 
 

 Bonds Principals/Amounts* 
 

 Bus Depreciation Schedules* 
 

 Beginning MAEFAIR Balances – 
 Do yours match OPI’s ? 
 (Auditor changes) 



More Information: 
 MASBO Website – www.masbo.com 

 
 OPI Website – www.opi.state.mt.us 

 
 Noreen Anderson – 406-728-5626 

nanderson@hellgate.k12.mt.us 

 Belinda Klick  – 406-264-5111 
bklick@srvs.k12.mt.us 

 Denise Grant -  (406) 467-2528 
dgrant@fairfield.k12.mt.us 

http://www.masbo.com/
http://www.opi.state.mt.us/
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